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MEMORANDUM FOR: Director of Legislative Liaison Réféﬁfd J
- AR

FROM:

Chief, Regulatory Policy Division !

SUBJECT: Meeting on the Preparation and Coordination
of the Agency's Requlatory Issuances

1. The Regulatory Policy Division (RPD) has scheduled a meeting on
30 January 1985 in Room 1A07 Headquarters for all Agency Planning and
Administrative Officers and others involved in preparing, coordinating,
and distributing Agency regulatory issuances. The purpose will be to
review procedures and guidelines so as to accomplish a better product, .
speed up coordination, and find out what problems initiators and
coordinators may be experiencing in order to help resolve them.

2. Accordingly, we are extending this invitation to you to attend
and request that you invite the individuals in your office who are
involved in the regulatory process to accompany you. .The morning session
will extend from 10 a.m. to 11:30 a.m. and be devoted primarily to the
Agency's requlatory system, the preparation and coordination of
issuances, and problems that may be facing coordinators and initiators.
The afternoon session, from 1:30 P.m. to 2:30 p.m., will be devoted
primarily to any unfinished business from the morning session and the
distribution process for regulatory issuances. We suggest that :
individuals attending try to arrive about 9:45 a.m. so that we may begin
the meeting on time. Please respond with the names of those attending no

later than COB 18 Ja 's| on extension
Any questions or suggestions you may

have regarding this meeting may also be directed to
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